
HOW TO WRITE A LETTER ENQUIRING ABOUT A COURSE

This is to request more information about your Medical course at Heidelberg university. Moreover, I would be grateful if
you could indicate the academic entry requirements of Heidelberg University for the international students. this letter's
purpose is to inquire information about.

Closing: request for a quick answer 8. The second part is the question or request. I would be grateful if you
could send me a brochure. Do you provide vegetarian meals? Compare the question forms below: Direct
neutral form Do you have advanced courses available? I belong to location and would like to pursue my
further studies through distant education system. Please send me more information. Would that be possible? I
went through the official website of the college and found that a great deal of information about the course and
admission is provided there. Look at the example questions and requests in the table above. Consequently,
always make the tone of the letter friendly and make it easy for the recipient to identify and provide the
information you need. Finally, my partner plans to visit me while I am there, for a couple of days. Do you
have any courses for beginners? I am 19 years old. In other cases, such as a request for specific information on
a product, the recipient may or may not be as motivated to respond quickly. Look at the advertisement for the
soccer school and your questions again. I would be grateful if you could send me a copy of your summer
brochure. Which ones have a question mark? Which are the courses you will be offering in July and August?
Closing comments: Extra request asking for a brochure if it's possible, â€¦ and additional information that you
thing the person who will receive the letter could be interested in. Will you pick my daughter up from the
airport? Could you tell meâ€¦? Please could you tell me if you have advanced courses available? In some
cases, such as a request for promotional material, the recipient will have a clear interest in responding to your
letter. Send me a brochure. I would also like to know if you have multi-cultural groups, preferably with
non-Spanish-speaking students. Useful language: I would be grateful if you could send me I think distant
learning is a great way to ensure quality education is provided even to those who cannot reach the best
colleges from far off places. What kind of visa should I apply for?


